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PERMISSION FORM 
(Use the Photographic Services Information and Order Form to request reproductions) 

The Bancroft Library                                                                               (510) 642-7589 FAX 
BERKELEY, CALIFORNIA 94720-6000                          
 
Name of Applicant:__________________________________________________________ 
 
Organization or company:____________________________________________________ 
 
Address:___________________________________________________________________ 
 
City, State, ZIP:_____________________________________________________________ 
 
Telephone:_____________________________Fax:_________________________________  
 
Email: _____________________________________________________________________ 
 
Description of publishing project: 
 
 Author(s)/creator(s):____________________________________________________ 
 
 Description or title of project:_____________________________________________________ 
 
 Publisher or sponsor:____________________________________________________ 
 
 Place of publication or project:_____________________________________________________ 
 
 Date of publication or use:_____________________       Estimated print run:________________ 
 
 Economic classification of project:   
 [  ]  Commercial         [  ]  Non-profit, government, scholarly, small press 
 
 Nature of project: 
 [  ]  Book     [  ]  Worldwide, multi-media      [  ]  Article      [  ]  Film, Video, Television  
 [  ]  Other non-editorial (calendars, cards, book covers, ads, etc.)     [  ]  Unpublished paper 
 [  ]  CD-ROM    [  ]  Website    [  ]  Exhibition    [  ]  Add’l use, re-use, specify:___________ 
   
Statement of responsibility: I certify that the information on this form is correct and I accept the conditions of 
use.   I am authorized to enter into this agreement on behalf of the above named organization. 
 
Signature of Applicant:____________________________________Date:________________ 
 
Amount of payment  (Use fees only – do not include duplication charges) :___________________     
  
Paid by:  [  ]  Cash  [  ]  Check  [  ]  Credit Card number: ___________________________   Exp. date: ______                               
             (American Express, Discover, MasterCard, or Visa) 
                                 
 

The Bancroft Library acknowledges payment in accordance with the conditions specified herein. 
Permission is hereby granted to the above for the use described herein. 

Approved:_________________________________________________Date:__________________ 
 Library Representative – not valid without signature 

 
Please complete and return pages 1 and 2 
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Conditions of Use 
 
The applicant agrees to send The Bancroft Library one complimentary copy of the work containing the reproduction. 
 
The Bancroft Library retains all rights to reproductions of photographs including the right to grant others permission to 
reproduce the photographs.  Additional copies must be purchased from The Bancroft Library.  The photographic copy or 
any facsimile of it may not be reproduced beyond the intended use described in the Pictorial Permission Form. 
 
Permission for publication is granted for one-time use and only for the expressed purpose described in this contract.  Any 
subsequent use or change in use constitutes reuse and must be applied for in writing to The Bancroft Library, and 
appropriate fees paid.  Permission is limited to the applicant and is not transferable.  Permission for use is not granted until 
all fees are paid. 
 
Request reproductions of materials in The Bancroft Library's collection by submitting the Photographic Services 
Information and Order Form available online at http://bancroft.berkeley.edu/reference/dsu/forms/orderform.pdf. 
 
All negatives and transparencies remain the property of The Bancroft Library and must be returned within the stipulated 
loan period.   
 
Altering the original photographic image beyond standard cropping or resizing requires further discussion with Staff.  
These changes must be indicated in the accompanying caption or label. 
 
The photographic copy may not be used as a dust jacket, an end paper, nor in an advertisement or any commercial or 
promotional use of a similar nature, nor to mass reproduce as unbound material unless specifically authorized by this 
contract. 
 
In authorizing the publication of a photographic copy, The Bancroft Library does not surrender its own right to publish it, 
or to grant permission to others to do so.  All rights are non-exclusive. 
 
Rights are offered for a maximum period of ten years.  The Bancroft Library does not issue rights in perpetuity.  
 
The Bancroft Library reserves the right to limit the number of photographic copies; to restrict the use of reproduction of 
rare or valuable material involving unusual difficulty in copying; and to charge a higher duplication fee than specified.  
Copies are not supplied to commercial picture agencies except by special arrangement.    
 
 
 

Credit Information 
 
The publication must properly credit The Bancroft Library.  Credit should appear in close proximity to the image or in a 
special section devoted to credits.  The preferred credit line is: 
 

Courtesy of The Bancroft Library 
University of California, Berkeley 

 
The preferred credit line for material from the Center for the Tebtunis Papyri is: 
 

Courtesy of the Center for the Tebtunis Papyri, The Bancroft Library, 
University of California, Berkeley 

 
 
Call numbers should appear either near the illustrations or at the point of credit.  Crediting individual items is mandatory. 
 
Credit should be included with other Sources of Illustrations in film or video publications. 
 
The resolution of reproductions distributed electronically should not be greater than 72 dots per inch or 640x480 pixels. 
 
Credit for images used in exhibitions must appear within the exhibition area. 
 
 
 

http://bancroft.berkeley.edu/reference/dsu/forms/orderform.pdf
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The Bancroft Library  BERKELEY, CALIFORNIA 94720-6000 
(510) 642-7589 FAX 

 
BANCROFT LIBRARY USE FEE SCHEDULE  
   
    
 BLACK AND WHITE COLOR
    

EDITORIAL USE (per image)    
       commercial publishers, businesses, individuals $75.00  $100.00 

print, multi-media, worldwide rights, and Internet $225.00  $225.00
       non-profit businesses $25.00  $35.00 
       government agencies $25.00  $35.00 
       scholarly, small press $25.00  $35.00 

       periodical, newspaper or journal article  (commercial) $50.00  $75.00 
       periodical, newspaper or journal article    (scholarly) $25.00  $35.00 

       thesis, dissertation   (unpublished) $0.00  $0.00 
  

ADS, NON-EDITORIAL, BOOK COVERS (per image)  
       for-profit businesses $200.00  $250.00 

       non-profit businesses, agencies $100.00  $125.00 
  

VIDEO, TELEVISION, FILM, CD-ROM USE (per still image)  
       for-profit businesses, individuals $125.00  $125.00 

for-profit businesses/individuals: multi-media or worldwide rights $225.00  $225.00 
       non-profit businesses, agencies $50.00  $50.00 

non-profit businesses, agencies: multi-media or worldwide rights $75.00  $75.00 
 

INTERNET, WEB SITE USE (per image)  
       businesses, agencies, individuals $50.00  $50.00 

  
EXHIBITION USE (per image)  

       for-profit businesses, individuals $120.00  $120.00 
       non-profit businesses, agencies $20.00  $20.00 

   
RE-USE (e.g., subsequent edition, medium, language) 50% each add'l  50% each add'l

  
ONSITE FILMING OR VIDEOTAPING (appointment required) $250.00/hr/minimum  $250.00/hr/minimum
  

SPECIAL USE (on request)  (on request)
 

Publications with very large press runs and/or high profile exposure may be subject to higher negotiated fees 
 
 FILL OUT AND SUBMIT THE FIRST TWO PAGES OF THE PICTORIAL PERMISSION FORM. PAYMENT MUST 
ACCOMPANY COMPLETED PERMISSION REQUESTS.  UPON RECEIPT OF PAYMENT AND COMPLETED FORM, 
THE ORIGINAL CONTRACT WILL BE FORWARDED TO YOU WITH THE APPROPRIATE SIGNATURES.  PLEASE 
MAKE CHECKS PAYABLE TO THE U C REGENTS.  AMERICAN EXPRESS, DISCOVER, MASTERCARD, AND VISA 
PAYMENTS ARE ALSO ACCEPTED.  SEND COMPLETED FORMS AND PAYMENT TO: 
     SUSAN SNYDER 
     THE BANCROFT LIBRARY 
     UC BERKELEY 
     BERKELEY, CA 94720-6000 
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